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1. OSiune no.iO/KemiH

U,eHTp HH4)opMauHOHHO-H3ziaTejibCKHX ycjiyr (ÿajiee - Uemp, L],HHy) aBJiaeTca

cTpyKTypHbiM noÿpa3aejieHHeM rocyjapcTBeHHoro npocjteccHOHajibHoro o6pa30BaTejibHoro

ynpoKÿeHHH «CbiKTbiBKapcKHH nojiHTexHHnecKHH TexHHKyM» (.aanee - ynpexcÿeHHe).

OmejieHHe He o6aa,naeT CTaTycoM lopHztHHecKoro Jinua.

B CBoeft zieHTejibHOCTH OTneneHHe pyKOBoncTByeTca KoHCTHTynnen POCCHHCKOH

OENEPANHH, OeaepanbHbiH 3axoH OT 29.12.2012 N 273-03 «06 o6pa30BaHHH B POCCHHCKOH

OEÿEPAIIHH», aencTByiomHM 3aK0H0,aaTejibCTB0M POCCHHCKOH Oenepaunn H Pecny6;iHKH KOMH;

npHKa3aMH H pacnopaweHHaMH MnHHCTepcTBa o6pa30BaHHa H MOJIOAOKHOH HOJIHTHKH

PECNY6JIHKH KOMH H ynpeatacHHa; YciaBOM ynpe>K.aeHHa; IlpaBHJiaMH BHyTpeHHero TpyÿoBoro

pacnopa/tKa; ripaBHJiaMH 06 opraHH3auHH nnarabix o6pa30Baie;ibHbix ycjiyr H HHOH npHHocamen

nOXOR aeHTeJTbHOCTH; HaCTOaiHHM FlOJIOXCeHHeM H HHbIMH JlOKaJIbHbIMH HOpMaTHBHbIMH aKTBMH,

pa3MemeHHbiMH Ha ocJnniHanbHOM came ynpe>K,aeHHa: http://pl34.komi.com/.

1.3. CTpyKTypy H urraTHyio HHCJieHHOCTb paSoTHHKOB UeHTpa onpe/tenaeT H yTBepncnaeT

anpeKTop ynpentneHna.

1.7. POKHM pa6oTbi UeHTpa onpenenaeTca npaBHJtaMH BHyTpeHHero TpyztOBoro

pacnopaaKa ynpe>K,aeHHa.

1.8. IJ,eHTp npHoGpeiaeT npaBO Ha BeÿeHHe o6pa30BaTe:ibHOH aeaTenbHOCTH H Ha nbroTbi,

ycTaHOBJieHHbie 3aK0H0aaTenbCTB0M, c MOMeHTa BbmaHH ynpe>K,aeHHK) jiHueH3HH.

1.9. OT HHOH npHHocamen noxon xteaTenbHOCTH 0Ka3bmaeM0H UeHTpoM,

HBJ1HIOTCH HCTOHHHKOM (})OpMHpOBaHHH HMyUteCTBa H (})HHaHCOBbIX CpeÿCTB yHpOKZteHHa.

1.10. Omen ocymecTBJiaeT CBOKD .neaTejibHOCTb B HenocpextCTBeHHOM B3aHM0zteHCTBHH co

BceMH CTpyKTypHbiMH nonpa3neneHHaMH H KOJuierHanbHbiMH opraHaMH yHpeacneHHa.

1.11. U,eHTp opraHH3yeTC», peopraHH3yeTca H JiHKBHÿHpyeTca npHKa30M no ynpe>K,zteHHio.

1.1.

1.2.

2. OcHOBHbie uemi H 3anaHii u oprainnaumi aeHTejibiiocTH U,eHTpa

2.1. Ijenb aeaTenbHOCTH UeHTpa - oSecneHeHHe THnorpatJtCKOH H H3ZtaTenbCK0H

nponyKHHeH o6pa30BaTenbHOH aeaTejibHocTH ynpencneHna H npHBJieneHHe aonojiHHTenbHbix

HCTOHHHKOB (J)HHaHCHpoBaHHH ynpe>K,zteHHa nyTeM ocymecTBJieHHa HHOH npHHOcameH aoxozt

AeaTenbHOCTH, He OTHOcamneca K OCHOBHOH JiHiiib nocTOJibKy, nocKOJibKy 3TO

cjiya(HT nocTHtfceHHio ueneH, paztH KOTopbix co3naHo ynpe>KaeHHe, H cooTBeTCTByiOT STHM uenaM.

2.2. 3ananH Uempa:

1) opraHH3anna H ocymecTBJteHHe HHt{)opMauHOHHO-H3naTejibCKHX H THnorpatJtcKHx

ycnyr, B TOM HHCJie ycnyra no KcepoKonnpoBaHHK), THpancnpoBaHHio, CKaHHpoBaHHto, HaSopy H

pacnenaTKe TCKCTOB, B TOM, nncne no aoroBopaM c K>pHxtHHecKHMH H (HJIH) c|)H3HHecKHMH JinuaMH;
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2) yjiynmeHHe H coBepuieHCTBOBaHHe oGecneneHHH mnaTejibCKOH npoayKUHen

ynpoKÿeHna, CHH>KeHHe 3aTpaT Ha H3roTOBJieHHe yneGHO-MeToaHHecKOH jiHiepaiypti, (J)opM

AOrOBOpOB, yHHCjwUHpOBaHHblX (J)OpM (G-TiaHKOB), H<ypHajTOB H HHbIX flOKyMeHTOB HeoSxOOTMblX

npn ocymecTBJieHHH OCHOBHOH aeaiejibHOCTH ynpe>K.neHHH;

3) oGecneneHne CTpyKTypHbix noapa3aeneHHH (paGoTHHKOB) ynpe>K,aeHHH HeoGxoflHMon

™norpa(|)CKOH H n3/xaTejibCKOH npoxiyKnueH no HX HanpaBneHmo .neHTejibHOcra.

2.3. B co6jnozieHHe uejien H HcnojiHeHHe nociaB.ieHHbix 3aÿan UeHTp ocymecTBJUieT

cneziyiomyK) aeniejibHOCTb:

opraHH3auHH H ocymecTBneHne Bbinycxa yneGHon, yneGHo-MemaHHecKOH, HayHHon

HHTepaTypbi H .npyrnx BHUOB H3ÿaHHH (B T.H. Ha aneKTpoHHbix HOCHTenax) nojinrpa(j)HHecKHX H

oÿopMHTenbCKHx pa6oT (cieHÿbi) B nenax oGecneneHHH o6pa30BaTejibHon H HayHHon

(HHHOBauHOHHon) xieKTejibHOCTH ynpeÿaeHHa;

opraHH3auHH H ocymecTBJieHHe ranorpacJjcKHX ycjiyr, ycnyr no

KcepoKonnpoBaHHio, Tnpa>KHpoBaHHK), CKaHnpoBaHHio, HaGopy H pacnenaTKe TCKCTOB,

GpounopoBOHHo-nepenjieTHbix H .npyrax BHZIOB paGoT, a Taioxe opraHH3aunH peanH3anHH

nenaTHon nponyKUHH TpeTbHM JinnaM n CTOPOHHHM opraHH3auH3M no aoroBopaM c

K)pHiIHHeCKHMH H (HJIH) (£>H3HHeCKHMH JIHIjaMH;

opraHH3aun« w ocymecTBJieHne H3roTOBJieHHH nenaTHOH nponyKUHH,

npeaHa3HaHeHHOH AJIH npoÿopneHTannoHHon paGoibi, ynacTHHKOB KOHÿepeHunn, ceMHHapoB,

coBemaHHH, KypcoB H cTa>KHpoBOK npoBOÿHMbix ynpe>K.aeHHeM;

onpeaeneHne TexHOJiornH nojiHrpa(J)HHecKoro nponecca, pa3pa6oTKa ainaHH-

MaxeTOB ana BH3HTHbix KapTOHex, 6yiaieTOB H T.a. B T.H. 3a nÿaTy no c

fOpHÿHHeCKHMH H (HJIH) (j)H3HHeCKHMH Jl HpaMH;

BbinojiHeHne 3aaBOK ynpoKneHna ero cTpyicrypHbix noÿpa3jiejieHHH (paGoTHHKOB)

1)

2)

3)

4)

5)

Ha 6naHOHHyK) npoayKnnio;

6) BbinojiHeHne nenaTHbix, GpounopoBOHHo-nepenjieTHbix paGoT no \ianoTnpa>KHbiM H

MAJLOOGBEMHBIM H3,aaHHHM, B T.H.

(})H3HHeCKHMH JIHpaMH;

3a nÿaTy no c FopHÿnnecKHMH H (HÿH)

7) 3aKJHOHeHne aoroBopoB n o(J)opMJieHHe 3aKa30B Ha BbinojiHeHHe pa3JiHHHbix

noJinrpa(|)HHecKHX H o(J)opMHTejibCKHx paGoT no aoroBopaM c ropHOTHecKHMH H (HJIH)

(J)H3HHeCKHMH JIHUaMH;

8) OcymecTBJiaeT KOHTpojib:

a) 3a noaaep>KaHHeM B paGoneM COCTOHHHH oGopyaoBaHns;

6) 3a BbinojiHeHHeM ueHTpoM rpa(})HKOB no nenaTH H H3roTOBjieHHio rapaÿxa npoayKunn

(H3JiaHHH, 6jiaHKOB H T.,a.);
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B) 3a KanecTBOM xyzio)KecTBeHHoro H TexHuuecKoro otjDopMueHHu npouyKUHH

nojiHrpa(J)HHecKHM TOCTaM;

9) MaTepnajibHoe oGecneueHue ueuTeubHOCTH ueHTpa;

10) pa3pa6oTKa H npoBeuemie MeponpHUTHU no 3KOHOMHOMy pacxouoBaHHio cpeucTB n

MaiepnajioB JUIX. neuaTH uuTepaTypbi, ynyumeHuio xauecTBa nouurpacJmHecKoro ncnouHeHHH;

ll)aHajTH3 Ha ocHOBaHHH naHHbix SyxrajiTepcKoro yneTa <|)HHaHCOBo-xo3aHCTBeHHOH

flesTenbHOCTH ueHTpa;

12) cocTaBJieHue cMeTbi pacxouoB Ha TunorpaÿcxyK) ueuTeubHocTb (Ha pa3pa6oTKy craueH

H uiaSjiOHOB; Ha nouroTOBKy MaiepnanoB; H3roTOBjieHue opuruHau-MaKeTOB, 6yMary, pacxouHbix

MaiepHajioB np.);

13) yuacTHe B cj)opMupoBaHHH cipyKTypbi ueHTpa;

14) yuacTue B opraHH3auuH noBbimeHuu KBauHÿHKauun paGorauKOB ueHTpa;

15) nouroTOBKa B ycTaHOBJieHHOM nopauxe onepaTHBHbix u cTaTHCTHuecxux OTHCTOB no

uesTejibHOCTu ueHTpa;

BeueT nepenHCKy c lopHuunecKUMH u $H3HHecxHMH JiHuaMH, rocyuapcTBeHHbiMH

opraHaMH, opraHaMH MecTHoro caMoynpaBueHHH no BonpocaM, BxouamuM B KOMneTeHuuio

16)

ueHTpa;

17) npouaxa H3roTOBueHHou ueHTpoM npouyxuuu H xaHueuapcxHx TOBapoB.

2.4. IJeHa Ha 0Ka3biBaeMbie ycuyra ycTaHaBUHBaeTca yupoxueHueM caMOCToaTeubHO H

yxa3braaeTca B npauc -JiHCTe.

2.5. PaSoTHHKH yupex<ueHHx HMeiOT npaBO GecnuaTHoro ucnoub30BaHua

npeuocTaBJiaeMbix UeHTpoM ycuyr B paivixax ucnouHeHua uoux<HOCTHbix o6x3aHHOCTeu no

HanpaBJieHHio cBoen ueaTeutHOCTH, Ha ocHOBaHHH yTBepucueHHoro nepenHH uomKHOCTHbix UHU

HMeiomux npaBO 6ecnjiaTHoro noub30BaHua ycjiyraMH.

3aBeuyiomHH ueHTpoM (juixcupyeT BHUbi u xouuuecTBO OKa3aHHbix GecnuaTHbix ycuyr, 3a

nounucbK) o6paTHBuieroca paGorauxa..

2.6. 3a ncKJHoneHHeM ncnoub30BaHna ycuyr UeHTpa B uuuHbix ueuax pa6oTHHKOB,

npeuocTaBJiHeTCH cxHuxa 10 % OT ueHbi Ha ycuyry.

2.7. OnuaTa oxa3aHHbix ycuyr npoBouuTbca uepe3 3aBeuyioiuero ueHTpoM, xoTopbiu

BeueT BeuoMOCTb yuera noub30BaTeueu ycuyr u ux CTOHMOCTH, KOunuecTBa H oGueMa oxa3aHHbix

ycuyr, npHHHMaeT ueHe>xHbie cpeucTBa OT 3axa3HHX0B (noTpeGuTeueft) ycuyr u cuaeT HX B xaccy

yHpe>KueHHa no GuaHxaM CTporou OTHCTHOCTH, BbiuaeT noTpeGuTeuuM xaccoBbiu Hex (no

HeoGxOUHMOCTH H TOBapHblH).
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3. YnpaB.ieHiie neHTejibHOCTbio IJeHTpa

3.1. 06mee pyKOBoncTBo neaTejibHOCTbio U,eHTpa ocymecTBJiaeT 3aBenyioinHH neHTpoM

HH(|)opMauHOHHo-H3flaTejibCKHx ycjiyr (nanee 3aBeÿyiomHH), HBjnnoinHHCJ! MaTepnajibHO

OTBexcTBeHHbiM JiHUOM. 3aBenyioinHH Ha3HanaeTCH H ocBo6o>K,naeTCfl OT ,HOJI>KHOCTH nnpeKTopoM

ynpoKneHna.

Ha flOJDKHOCTb 3aBenyioinero neHTpoM Ha3HanaeTCH nnno, HMeiomee cpejmee

npo(J)eccHOHajibHoe o6pa30BaHne 6e3 npenbmieHHfl TpeGoBaHnn K cTa>Ky paSoTbi HJIH HanajibHoe

npo(J)eccHOHajibHoe o6pa30BaHne H CT3>K paSoTbi no cneunanbHOCTH He MeHee 3 JieT.

B nepnon OTcyTCTBHH 3aBenyioinero, ero o6a3aHHOCTH ncnojiHaeT paGoTHHK, Ha3HanaeMbiH

npHKa30M no ynpeÿeHUKD.

3.2. npaBa, O6H33HHOCTH H OTBeTCTBeHHOCTb paSoTHHKOB neHTpa onpeneiunoTCH

ZlOJDKHOCTHbIMH HHCTpyKUHHMH, OpaBHJiaMH BHyTpeHHerO TpynOBOTO pacnopHZIKa, npaBHJiaMH 06

opraHH3aiiHH nnarabix o6pa30BaTejibHbix ycnyr H HHOH npnHocHinen noxon neHTejibHOcra

KoJIJieKTHBHbIM aorOBOpOM, Il0J10)KeHHeM 06 aHTHKOppynUHOHHOM nOJIHTHKe, HaCTOHLUHM

nOJIO>KeHHeM.

ripn H3MeHeHHH tfjyHKnnn H 3aaan, neHTpa, nojr/KHocTHbie HHCTpyKnnn paGoranKOB

nepecMaTpnBaiOTCH.

3.3. 3aBenyiouuHH neHTpoM oSsnaH:

pacnpenejiHTb (JjyHKUHOHajibHbie o6»3aHHOCTH pa6oTHHKOB neHTpa H

KoopnHHnpoBaTb HX neHTenbHocTb;

oGecnenHBaTb CBoeBpeMeHHoe H KanecTBeHHoe BbinojiHeHne neHTpoM 3aKa30B,

1)

2)

noroBopoB, o6H3aTejibCTB;

3) npuHHMaTb Mepbi no o6ecneneHHio neHTpa HeoSxonHMbiMH pacxonHtiMH

MaTepnajiaMH H o6opynoBaHne\i nna ocyinecTBJieHHH neaTejibHOCTH, KBajiHcjjnnnpoBaHHbiMH

KanpaMH, co3naHHio 6e3onacHbix H 6naronpnaTHbix ycnoBnn ana Tpyaa, npoBonnT paGoTy no

yKpenneHHio TpyaoBOH nncnHnjiHHbi;

oGecneHHBaeT coneTaHne 3KOHOMHnecKnx H aawHHHCTP3THBHbix MCTO/IOB

pyxoBoncTBa, ana noBbimeHna peHTaGeabHOCTH ocyinecTBaaeMon aeaTeabHocra;

pemaeT Bee Bonpocu B npeaenax npenocTaBjieHHbix eMy aojDKHocTHOH

HHCTpyKUHeH H HacToamnM nonoÿeHneM npaB;

oGecneHHBaeT coSmoneHHe 33kohhocth B aeaTeabHOCTH neHTpa;

HeceT OTBeTCTBeHHOCTb 3a coxpaHHOCTb HHcfjopManHn;

BeneT KOHTpojib 3a coGaioaeHHeM npaBnji oxpaHbi Tpyaa H TCXHHKH 6e3onacHocTn;

3aKjiK)HHTb noroBop 06 HHnHBHnyajibHOH MaTepnajibHon OTBCTCTBCHHOCTH;

3.4. 3aBenyioiHHH HeceT OTBCTCTBCHHOCTB 3a pe3ynbTaTbi aeaTenbHocTH neHTpa.

4)

5)

6)

7)

8)

9)
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4. YneT H OTMeTHOCTb

4.1. XleHTejibHOCTb ueHTpa B paMKax OCHOBHMX BHHOB ueaTenbHOCTH (JwHaHcupyeT

yupeacneHHe.

4.2. OHHaHcnpoBaHHe ueHTpa B paMxax OCHOBHMX BHHOB ueaTejibHOCTH ocyiuecTBJiaeTca

yupeacueHHeM H3 SKHuxerabix cpencTB H HHOH npuHocamen uoxou ueaTejibHOCTH.

4.3. JXOXOJX ueHTpa OT HHOH npuHocamen noxou ueaTejibHocra yuHTbiBaeTca oTuejibHO H

pacxouyeTca Ha ocHOBaHHH yTBepacaeHHoft unpexTopoM cxieTbi no cjienyiomHM HanpaBJieHHaM:

peMOHT H TexHHuecKoe o6cjry>KHBaHHe oSopyuoBaHHa ueHTpa;

Tpyua H HauHCJieHHe Ha onjiaTy Tpyua (3apa6oTHaa nuaia, HauHCJieHHa Ha onnaTy

Tpyua, MaiepuaubHoe CTHMyjinpoBaHHe B TOM uucjie: uonjiaTbi Han6aBXH, npeMHH);

npHOopeTeHHe ycjiyr (CB«3H, TpaHcnoprabie ycjiyrn, KOMMyHajibHbie ycuyrn,

ycjiyru no couepacaHHio HMymecTBa, npouue ycnyra HJIH oSecneueHua Hyacn, yupe>x,ueHHa);

npouue pacxoubi He CBH3aHHbie c onnaTOH Tpyua H npuoSpeTeHueM ycjiyr HJM

co6cTBeHHbix iiyaca (npnoSpeTenne ocHOBHbix cpeucTB, npuoSpeTeHue MaTepnajibHbix 3anacoB,

npnoSpeTeHHe ropK>ue-CMa30UHbix MaTepnaaoB, xoMaHnHpoBOHHbie pacxoubi, MeuHUHHCXue

pacxoubi, oxa3aHHe MaTepuanbHOH noMoiuu, noBbimeHue xBajiH(|)HxauHH paSorauxoB,

MaTepuajibHaa nouaep>xxa o6yuaiomHxca, oxpaHa H yxpenneHua 3uopoBba).

1)

2)

3)

4)

5. 3aK.iioMiiTe.ibiibie nojio'/KemiH

5.1. B HacToamee nonoKeHHe uupexTopoM yupoxueHHa no npeuuo>xeHHio 3aBeuyioiuero

HeHTpOM MOryT 6bITb BHeceHbl H3MeHeHHa H HOnOUHeHHH B nopHHXe, yCTaHOBJieHHOM JIOXaJIbHblM

HOpM3THBHbIM BXTOM - EloJKUXeHHeM «0 nopHHKe paSoTbl C JlOXajIbHbIMH HOpMaTHBHbIMH

aXTHMH».

5.2. BHeceHne H3MeHeHHH H uonojmeHHH B HacToamee nonoxeHue o<|)opMJiaeTca

npHxa30M no yupoKueHuio.

5.3. Jlara BCTynneHua H3MeHeHHH H uonoJiHeHHH B CHJiy onpeuenaeTca H ycTaHaBJiHBaeTca

B npnxa3e o BHeceHHH H3MeHeHHH H uonojiHeHHH B HacToamee nojio>xeHHe.

5.4. HacToamee noJKuxeHue BCTynaeT B CHJiy c uaTbi ero yTBepxcueHHa H BBeueHua B

nencTBHe npnxa30M no yupeacueHuio H nounoxHT o6a3aTejibHOMy pa3MemeHHio Ha ocÿHuuajibHOM

caflTe ynpoxueHHH.

5.5. HacToamee noJiwxeHue yTpauuBaeT CHJiy B cnyuae npu3HaHua ero yTpaTHBUiHM CHJiy

npnxa30M no yupoxneHHio.

5.6. B cnyuae B03HHXH0BeHHa npoTHBopeunu Moxny HacToamuM nojio>xeHHeM H

HEHCTBYROUIHM 3axoHOnaTenbCTBOM P®, Pecny6jiHXH KOMH HJIH YcTaBOM yupeacueHua
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npHMeHSKDTCH HopMbi H npaBHJia, coÿep>KaiiiHecH B 3aKOHOÿaiejibCTBe PO H Pecny6jiHKH KOMH H

YdaBe ynpeHcaeHHH.

5.7.Bonpocbi, He yperyjinpoBaHHbie HacToamHM nono>KeHHeM nofljie)KaT yperyjiHpoBaHHio

B cooTBeTCTBHH c zieHCTByiomHM 3aKOHoaaTejibCTBOM PO H PecnyGjiHKH KOMH, YciaBOM

ynpeÿaeHHH H HHBIMH jioKaibHbiMH HopMatHBHbiMH aKTaMH ynpeHcaeHHH.
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